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IMOJIOKEHUE
0 MOPsi/IKe YHUUTOKEHHUSI NEPCOHATBHBIX TAHHBIX
MBOY «COLI Ne 74y

1.001ue mo10xeHus

1.1. Hacrosimee [lonokeHne o TOPSIIKE YHUYTOXKEHHS TEPCOHAIBHBIX JaHHBIX B MBOY

«COII Ne 74y (manee — IlonokeHWE) YCTaHABIMBACT IEPUOJUYHOCTE M CIOCOOBI
YHUYTOXKCHUSI HOCHUTEIICH, COMEPKAIIUX MEPCOHATbHbBIC JaHHBIC CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX.

1.2. Lenbto Hacrosimero IlonoxeHus sBIseTCs OOECICUeHHE 3alUThl MPaB U CBOOOI
oOyJaromuxcss ¥ paOOTHUKOB TpU 00paboTKe WX MNepcoHambHBIX NaHHBIX B «COILl Ne
74» _ (manee — Ilkouna).

1.3. OcHOBHEIE MOHATHA, UCIIOJIB3YCMbIC B ITonoxenuu:

e CyOBEKT MEPCOHAIBHBIX IaHHBIX — PAaOOTHUK W (MJIM) MHOE JIUIO, K KOTOPOMY
OTHOCSTCSI COOTBETCTBYIOIIHE ITEPCOHATILHBIC TaHHBIC,

e paboOTHUK — (PU3UYECKOE JIMIIO, BCTYNHBINEE B TpyAoBble oTHouieHus ¢ MBOY
«COI Ne 74y,

e TEpCOHANbHBIE JaHHBIE — UHOpMalUs, cOXpaHeHHas B JoOoMm Qopmare,
OTHOCAIIAsICS K ONpPEICNICHHOMY WM OINpeAeIsieMOMY Ha OCHOBAaHUHM TaKOMH
uadopmarmu Qusnueckomy Uiy (CyOBEKTY MEpPCOHAIBHBIX TAHHBIX), KOTOpas
cama 1o ce0e WM B COueTaHuu ¢ Apyrou mHdopmamueit, umeromerics 8 _ MbOY
«COIII Ne 74; mo3BosisieT NASHTUPHUIUPOBATh JINYHOCTh CYOBEKTa MEPCOHANBHBIX
JTAHHBIX,

e 00paboTKa MEpCOHANbHBIX JAHHBIX — JeiicTBHs (Omepanyu) C MepCOHATbHBIMH
JAHHBIMH, BKJIIOYas cOOp, CHCTEMAaTH3allMI0, HAKOIUICHWE, XpaHEHHEe, YTOYHEHHE
(oOHOBNICHHE, HM3MEHEHHE), HCIOJIb30BAHUE, paclIpocTpaHeHHe (B TOM 4HCIE
nepeaayy), ooe3TrMunBaHie, OJOKMPOBAHUE, YHUUTOKEHUE TEPCOHATBHBIX JaHHBIX;

e YHMYTOXXEHHME MEPCOHAJBHBIX JaHHbIX — JEHCTBHSA, B pe3ylbTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAHOBHTH  COJIEp)KaHHME  NEPCOHANBHBIX  JIaHHBIX B
MH(POPMALIMOHHOM CHCTEMe NMEPCOHAIBHBIX IAHHBIX WM B pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH MTEPCOHAIBHBIX JTaHHBIX,

e HOCHTEIH MEPCOHANBHBIX JAHHBIX — KaK JIICKTPOHHBIC (MCKEThI, KOMITAKT-HCKH,
JICHTHI, (JIeHI- HAKOMUTEIN U JP.), TAK M HEMICKTPOHHbBIE (OyMasKHBIC) HOCHUTEIH
NEPCOHANTBHBIX JaHHBIX.

1.4. Hacrosimee ITonmosxkenne pa3zpadboTano Ha ocHoBe DenepabHOro 3akona ot 27.07.2006
Ne 149-®3 «O06 undpopmanuu, HHGOPMAIIMOHHBIX TEXHOJOTHUAX U O 3aIIUTe MH(OpMAIUN»,
®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mepcoHaNBHBIX TaHHBIX» M JAPYTHX
HOPMAaTHBHBIX IPABOBBIX aKTOB.
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2. HpaBI/IJ'[a YHUUITOXKCHUA HOCHTeHeﬁ, coaepkalux NEPCOHAJIbBHBLIC JAaHHDbIE

2.1. VHWYTOXKEHHWE HOCHUTEJICH, COACp)KaluX TEePCOHAIbHBIC JIaHHBIE CyOBEKTOB
MEPCOHANIbHBIX JIAHHBIX, JIOJDKHO COOTBETCTBOBATH CJICIYIOLIUM MTpaBUJIaM:

e OBITH KOH(UICHITMATEHBIM, HCKIIIOYast BO3MOXKHOCTB MOCJIeIYIOLIETrO
BOCCTAHOBJICHHS,

e odopMIIATECS IOPUAMYECKH, B YACTHOCTH, AKTOM O BBIICICHHH JOKYMEHTOB,
COJIEpXAIINX TEePCOHAIbHBIC JaHHBIC CYOBEKTOB IMEPCOHAIBHBIX JaHHBIX, K
YHUUYTOXKEHHUIO M aKTOM 00 YHUYTO)XKCHUHM HOCUTEIIEH, COJEPIKAIIHNX MTePCOHATBHBIC
JIaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX;

e JIOJKHO MPOBOAUTHCS KOMUCCUEH 110 YHUUYTOKEHUIO MTEPCOHAIIBHBIX JIAHHBIX;

e VHHMYTOXEHHE JIOJDKHO KacaThbCsid TOJBKO TEX HOCHTENEH, CoJaepKaliux
MEPCOHAIBHBIC JIAHHBIC CYOBEKTOB IEPCOHAIBHBIX JIAHHBIX, KOTOPBIE TOJICkKAT
VHUUYTOXKEHHIO B CBSI3U C HCTEUYCHHEM CpOKa XpaHEHUs, IJOCTHKCHHEM LIeNu
00paboTKM yKa3aHHBIX TIEPCOHAIBHBIX JAHHBIX OO0 YTPaTOil HEOOXOAUMOCTH B UX
TOCTHIKEHUH, HE JOIMYyCKas CIy4ailHOrO WU MpeJHAMEPEHHOTO YHUYTOXCHHS
AKTyaJIbHBIX HOCHUTEJIEH.

3. HOpﬂIlOK YHUUITOXKCHUSA HOCHTeHeﬁ, coaepkalux NEPCOHAJIBHBLIC JAaHHDBIE

3.1. IlepcoHanbpHbIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX XPAHATCS HE JOJIbIIE, YeM
3TOTO TPEOYIOT LEeTu HMX OOpabOTKH, W MOJUIeKAT YHUUYTOKEHHIO MO HMCTECYEHHH CpOKa
XpaHEeHHUs, JOCTIKCHHH IeJied OO0paOOTKM WM B Cilydae yTpaThl HEOOXOIMMOCTH B HX
JOCTUXKCHUU.

3.2. Hocurenu, comeprkaiiue MepCOHAIbHBIE TaHHBIE CyObEKTOB IEPCOHAIBHBIX TaHHBIX,
YHHUYTOXAIOTCS B CIEIHATBHO OTBEJACHHOM JUIsS 3THX IIejedl MOMEIIEHHH KOMHCCHEH Mo
YHHYTOKCHHUIO  TEPCOHANBHBIX  JaHHBIX, YTBEPXKJIEHHOM  IPHUKA30M _JIUPEKTOpa
mkoel (manee — Komuccus).

3.3. Hocurenu, conepskaiie NepCcOHANbHBIE TaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX,
yHu4toXxarorcss Komuccueld B cpok, He NMpEBBIMIAONMN _/ THEH_ ¢ AaThl JOCTHXKEHHS
1enei 00paboTKU MEPCOHANBHBIX JaHHBIX JINOO yTpaThl HEOOXOIUMOCTHU B UX JOCTUKEHHH, a
TaK)Xe B CJIy4ae, €CJIM UCTEK CPOK UX XPaHEHMSI.

3.4. Kommuccuss mnpousBOAMT OTOOpP OyMaKHbIX HOCHUTENEH MEepCOHAJIbHBIX JAHHBIX,
MOJJICKAIUX YHUUTOKEHHUIO, C YKa3aHUEM OCHOBAHUH /111 YHUUTOXKEHHUSL.

3.5. Ha Bce oroOpaHHBIE K YHHYTOKEHUIO JOKYMEHTBHI COCTAaBISICTCS aKT O
BBIIETICHUH JIOKYMEHTOB, COJEpPKAIlIMX TMEPCOHAIBHBIE JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX, K YHUUYTOXKEHUIO.

3.6. B aktax o BBIACIICHUU JOKYMCHTOB, COJACPKAIINX INCPCOHAJIBHBIC JAHHBIC CY6’LCKTOB
MNEPCOHANIBHBIX TaAHHBIX, K YHUUTOXCHUIO U aKTax 00 YHUYTOXCHUU HOCI/ITGJ’IGfI, CoACpKKAINX
NEPpCOHAILHBIC TAHHBIC Cy'6’beKTOB NEPCOHANIBHBIX JAHHBIX, UCIIPABJICHUA HC JJOIMYCKArOTCH.



3.7. Komuccus MPOBEPACT HAJIUYHUC BCCX ANOKYMCHTOB, BKIIFOYCHHBIX B AKT O BBIJCJICHUU
HOCI/ITeJ'IeI\/'I, CoAcpKarX IEPCOHATIBHBIC IaHHBIC CY6T>CKTOB IEPCOHAJIBHBIX MJAaHHBIX, K
YHUUTOKCHHUIO.

3.8. Tlo OKOHYaHWHU CBEPKH aKT O BBIJACICHHH JTOKYMEHTOB, COJCPXAIIUX MEPCOHAIBHBIC
JlaHHbIE CyOBEKTOB IIEPCOHAIBHBIX JAHHBIX, K YHUYTOKEHHIO [IOJIIMCHIBAETCS BCEMU WIEHAMU
Komuccun u yrBepxkaaeTcss IpOpEKTOPOM I10 HAIIPABJICHUIO.

3.9. HOCI/ITCJ'II/I, coAcpKamue IMNCPCOHAIBHBIC TAaHHBIC CY6'BCKTOB INEPCOHATIBHBIX OaHHBIX,
OTO6paHHBIe AJI1 YHUYTOXCHUA W BKIIOYCHHBIC B aKT, IMOCJIC HPOBCPKU HX Komuccueit
nepEeaaAr0TCsA OTBETCTBEHHOMY 34 YHUUYTOXKCHUC TOKYMCECHTOB.

3.10. VHuUYTOXKEHUE HOCHTENICH, COACp)KAIIUX TIEPCOHAJIbHBIC JIaHHBIE CYOBEKTOB
MIePCOHANBHBIX JAHHBIX, IPOU3BOIUTCS ITOCIIC YTBEPKICHUS aKTa B IPUCYTCTBUHU BCEX YICHOB
Komuccun, KoTopble HECYyT NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MPABUJIBHOCTH M IOJIHOTY
YHUYTOXKCHHUS MTEPCUNCIICHHBIX B aKT€ HOCHTEIICH.

3.11. VYHUWYTOXXEHHE NEpPCOHANBHBIX JaHHBIX, €CIH OSTO JONYCKAeTCS MaTepHATbHBIM
HOCHTEJIEM, MOKET MPOU3BOAUTHCS CIIOCOO0M, HCKITIOYAIOIINM JaIbHEHIITYI0 00pabOTKY 3THX
[IEPCOHANBHBIX JaHHBIX C COXPAaHEHUEM BO3MOXHOCTU OOpPaOOTKM HHBIX JAHHBIX,
3a()MKCHPOBAaHHBIX Ha MaTepUaIbHOM HOcUTeNe (yaajJeHne, BBIMapbIBaHHE).

3.12. YHUYTOXKCHHE HOCHUTEIICH, COJEpIKallNX IMEePCOHATbHBIC TaHHBIC, OCYIIECTBISCTCS B
CJIeIYIOLLEM MOPSIIKE:

e YHHYTOXXCHHE MEPCOHAIBHBIX JAHHBIX, COJACPKAIUXCS Ha OyMa)KHBIX HOCHUTEIISX,
OCYLICCTBIIICTCS MYTEM M3MEJIBYCHUS Ha MEIKUE 4YacTH, HCKIIOYAOIIHe
BO3MOXKHOCTh TOCJICIYIOIIET0 BOCCTAHOBICHHS HHpopmainuu. 3menpyeHue
OCYIICCTBIIICTCS C KCIIOJIb30BaHHEM Imipenepa (YHUUTOXKHTENS JOKYMEHTOB),
YCTAaHOBJIEHHOTO B TOMEIIEHHWHU _ IIKOJBI, JHOO JOKYMEHTHI NepenalTcs Ha
nepepaboTKy (YTHIU3AIMI0) OpraHu3alusM, COOHPAIOIIMM BTOPCHIPhE (ITYHKTHI
npueMa MakyJiaTypbl);

e YHUYTOXXCHHE MEPCOHAIBHBIX JIAHHBIX, COJACPIKAIIMXCS HA MAIIMHOYMTACMbIX
HOCHTESX, OCYIIECTBISETCS MyTeM HAaHECEHHs] UM HEYCTPAaHHMOTO (PU3NYECKOro
NOBPEXJICHHS, HWCKIIIOYAIONIET0 BO3MOXKHOCTh HX HCIIOJIB30BaHUS, a TaKxkKe
BOCCTaHOBJICHHS JIaHHBIX. BBIIIIeyKa3aHHOE TOCTUTACTCS MyTeM Ie(OpPMHPOBAHUS,
HapYIICHHsI €IMHON IIETIOCTHOCTH HOCUTEJIS;

e TMOJJICKAIINAE YHUYTOKEHUIO (ailyibl ¢ TMEepPCOHATBHBIMU JIAHHBIMH CYOBEKTOB
NePCOHATBHBIX JAaHHBIX, PACIIOJIOKCHHBIE HAa JKECTKOM JHCKe, YIAISIOTCS
Cpe/ICTBaMHU ONEPAMOHHON CUCTEMBI KOMIIBIOTEpPA C MOCIETYIOIINM «OYHIICHUEM
KOP3UHBIY,

e B Cllydyae JOMYCTUMOCTH MOBTOPHOTO ucnonk3oBanus Hocurens CD-RW, DVD-RW
NPUMEHSETCS TIPOTrpaMMHOE yJalieHne («3aTUpaHue») COACPKUMOTO JHCKa MyTeM
ero (opMaTUpPOBaHUs C MOCICIYIONICH 3aliChi0 HOBOW MH(OpMAIMK Ha TaHHBII
HOCHTEb.

4. IlopAaoK c1a4yud MaKyJIaTypbl



4.1. JTokyMeHTBl IO MCTEYEHHUH CPOKA XPAHEHHUs, TOCTH)KEHUHU Lieleld oO0paboTKUM WIH B
cllyyae yTpaTbl HEOOXOJMMOCTH B MX JOCTMD)KEHUM IOJUIekKAT YHUYTOKEHHUIO IyTeM CIadu
OpraHM3alysIM, COOUPAIOIIMM BTOPCHIPbE (IMTyHKTHI IPUEMa MaKYJIATYphI).

4.2. BebiiencHHbIE JOKYMEHTHI TIO aKTy O BBIJACICHUU JOKYMEHTOB, COJEpPIKaIINX
MePCOHAJIbHBIC JaHHBIC CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K YHUYTOXEHUIO MEPEIAIOTCS K
YHUYTOKEHUIO B YIIAKOBAHHOM BUJIE.

4.3. JIoKyMeHTBI, MOJICKAIINe BBIBO3Y, HE JIOJDKHBI COJEpKaTh Oymary W KapTOH, HE
MIPUTO/IHEIE IS TiepepaboTku; Oymary W KapTOH, MOKPBITHIC TMOJUITHICHOM H JAPYTUMHU
MOJMMEPHBIMH TUICHKAMU,; MaTepHall, BBIICISAIOUIMNA SIIOBUTHIE 1 TOKCUYHBIE BEIIECTBA.

4.4, JlIokyMeHTBI, TTO/IJICXKAIINE BBIBO3Y, HE TOJDKHBI COJIEP)KATh!

e TPsAIbE, BEPEBKY, IIMAraT U3 JIYOSHBIX BOJOKOH U TOJUMEPOB,;

e MCTAJUIMYECKUE W JCPEBSHHBIC WM3JCNINS, KYCOYKH CTEKJIa M KEPaMUKH, KaMCHb,
yroiib, CIOY, newtodaH, HeuTyIoua, MOJIMMEPHbIC MaTepHUalbl B BUIIE HU3JCITHUN
(r1eHOK, TpaHyi), MEHOIIACT, HCKYCCTBEHHYIO M HATYPaJbHYIO KOXKY, KJICCHKY,
OoutyMm, napaduH, OCTaTKH XUMUYECKUX U MUHEPAIbHBIX BEIIECTB U KPACOK;

e BIIAKHOCTH JIOKYMCHTOB, IIOJJIeXkalas BBIBO3Y, JODKHA ObiTh He Oonee 10
IIPOIICHTOB.

4.5. Cnaya opopmiIseTcsi IpUeMO-CIaTOYHBIMK HAKJIAHBIMH, JAHHBIC KOTOPBIX (IaTa caau,
HOMEp HaKJIaJHOHM, BEC CIAHHOW MAaKyJaTypbl) YKa3bIBAIOTCA B aKT€ O BbIICICHUU
JIOKYMEHTOB, COJEPKAIUX TEPCOHAIBHBIC JaHHbIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, K
YHUYTOKEHUIO.

4.6. ITorpy3ka 1 BbIBO3 JJOKYMEHTOB OCYIIECTBIISIOTCS 10l KOHTPOJIEM JIULIA, OTBETCTBEHHOT'O
3a o0ecreyeHne COXPaHHOCTH JOKYMEHTOB CTPYKTYPHOTO IOPa3/IeICHUs.

4.7. OtoOpaHHbIEe K YHHUUTOXEHHIO JOKYMEHTHI Iepe] cAayeil Ha mepepadoTKy B KauecTBe
MaKyJIaTypbl JOJKHBI B 0043aTEIbHOM MOPSAKE U3MEIbUaThCs O CTENEHHU, UCKII0YaroIen
BO3MO>KHOCTb IIPOYTEHUS TEKCTA.

5. Ilopsanok ogopMiieHUs TOKYMEHTOB 00 YHUUYTOKEHUH MEePCOHATBHBIX JaHHbIX

5.1. O0 yHMYTOXXEHUM HOCHUTENEH, COJep)KalllUX IepcoHaIbHbEe JaHHble, Komwuccus
COCTaBJISIET U MOJIHUCHIBAET aKT 00 YHUYTO)KEHUHM HOCUTENIEH, COJIEpKallNX MEePCOHATbHbIE
JlaHHbIE CyObEKTOB MEPCOHANBHBIX JaHHBIX, KOTOPBII YTBEpKJIaeTCsA _JIUPEKTOPOM LIKOJIBI_.

5.2. Akt 00 YHUYTOXXEHUHM HOCHTENEH, COAEPIKAIINX IEepPCOHANbHBIE JTaHHbIE CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX, COCTABISIETCS MO YCTAaHOBIEHHOM (opme.

B akte YKa3bIBAaKOTCsI:

e J1aTa, MECTO U BPEMSI YHUUTOKECHHS,

e JIOJDKHOCTH, (paMUIHK, MHUIHAITBI WieHOB Komuccun;

e BHJ U KOJUYECTBO YHUUTOKAEMBIX HOCUTEIICH, COAEPIKALLINX ITIEPCOHATIbHBIE TAHHBIE
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

e OCHOBAHHE JUIsl YHUUTOKCHUS;



e crmoco0 YHUUYTOKECHHUS.

5.3. @aKkT YHUYTOXXEHUS HOCHTENEH, COACPKAIIMX IEPCOHAJIbHBIC JAHHBIE CYyOBEKTOB
MEePCOHANBHBIX JAHHBIX, (UKCUPYETCS B JKypHaje ydeTa JOKYMEHTOB, MEpeAaHHbIX Ha
YHUYTOXXKEHHUE. J|aHHBIN JOKYMEHT SBISETCS JTOKyMEHTOM KOH(QUACHIIMAILHOTO XapaKTepa 1
BMECTE C aKTaM{ XPAHUTCS B IOMEIICHUH _1IKOJIbI__ B Tedenue _1 roxa.. [1o ucreuenuu cpoka
XpaHEHUsI aKT O BBIICICHUU JOKYMEHTOB, COACP)KALIMX MEPCOHAIbHBIE AaHHBIE CYOBEKTOB
MEePCOHANBHBIX JAHHBIX, K YHUUYTOXKEHHUIO U aKT 00 YHUUYTOXKEHUU HOCUTENIEH, COJAepKaIINX
[IEPCOHANIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, IEPEJAIOTCSA B APXUB _IIKOJIBL__
Ha XpaHEHHE.



